GOVERNMENT COLLEGE BAROTA GOHANA (SONIPAT)
Lesson Plans for Academic Session 2025 – 2026

Name of Assistant Professor:- Dr. Anuradha Malik
Class:- B.Com I (SEC)
Subject:- Business Communication
Paper Code:- 24COM401SE01

	Months
	Week 
	Topics/ Chapters to be Covered

	JULY
	2nd week
	Business Communication- Meaning and Process of Business Communication

	
	3rd week
	Importance of effective Communication, Types of Business Communication, Barriers to Communication

	AUGUST
	1st week
	Essentials of an Effective Communication System, Use word processor to prepare Resume

	
	2nd week
	Reading skills, listening skills

	
	3rd week
	Note making, persuasive speaking, Install and uninstall a Web Browser and Record the Steps

	
	4th week
	Class Test/Assignment/Presentation/Case Study

	SEPTEMBER
	1st week
	Body language, Gestures

	
	2nd week
	Process of writing Email, Writing Style and Skills, systematically draft different emails

	
	3rd week
	Email Etiquette and Email Samples, Prepare a Letter of Internship requisition and send email

	
	4th week
	Class Test/Assignment/Presentation/Case Study

	OCTOBER
	1st week
	Use of mail merge in Word Processor, Points to be considered before writing business letters

	
	2nd week
	Types of Business Letters

	
	3rd week
	Business letter Format and Samples

	NOVEMBER
	1st week
	Class Test/Assignment/Presentation/Case Study

	
	2nd week
	Revision

	
	3rd week
	Revision







GOVERNMENT COLLEGE BAROTA GOHANA (SONIPAT)
Lesson Plans for Academic Session 2025 – 2026

Name of Assistant Professor:- Dr. Anuradha Malik
Class:- B.Com II 
Subject:- Cost Accounting
Paper Code:- 25COMI403DS02

	Months
	Week 
	Topics/ Chapters to be Covered

	JULY
	2nd week
	Cost Accounting: Meaning, nature, scope and limitations; 

	
	3rd week
	Concept of cost-elements and
types; Cost of material, 

	AUGUST
	1st week
	Inventory Control techniques. Pricing of issue inventory/material.

	
	2nd week
	Labour Cost; Idle time, overtime, labour turnover, labour cost control, incentive wage plan.

	
	3rd week
	Overheads; meaning, classification, allocation, apportionment and absorption of overheads.

	
	4th week
	Overheads; meaning, classification, allocation, apportionment and absorption of overheads.

	SEPTEMBER
	1st week
	Unit Costing; Operating costing

	
	2nd week
	Unit Costing; Operating costing

	
	3rd week
	Reconciliation of cost and financial accounts.

	
	4th week
	Class test

	OCTOBER
	1st week
	Contract Costing 

	
	2nd week
	Process Costing 

	
	3rd week
	Class Test

	NOVEMBER
	1st week
	Process Costing 

	
	2nd week
	Revision

	
	3rd week
	Revision








GOVERNMENT COLLEGE BAROTA GOHANA (SONIPAT)
Lesson Plans for Academic Session 2025 – 2026

Name of Assistant Professor:- Dr. Anuradha Malik
Class:- Minor- Commerce (B.A. II)
Subject:- Fundamentals of Accounting
Paper Code:- 24COM402MI01
	Months
	Week 
	Topics/ Chapters to be Covered

	JULY
	2nd week
	Accounting: Meaning, Objectives, Scope

	
	3rd week
	Limitations and Users of Accounting Information

	AUGUST
	1st week
	Basic Accounting Terms

	
	2nd week
	Accounting Principles

	
	3rd week
	Double Entry System, Recording of Transactions in Journal

	
	4th week
	Ledger

	SEPTEMBER
	1st week
	Sub-Division of Journal: Cash Book

	
	2nd week
	Single Column Cash Book and Cash Book with Bank Column, Petty
Cash Book

	
	3rd week
	Purchase Book, Sales Book, Purchase Return Book, Sales Return
Book, Journal Proper

	
	4th week
	Class Test

	OCTOBER
	1st week
	Trial Balance; Financial Statements: Trading Account

	
	2nd week
	Profit and Loss Account and Balance Sheet of sole proprietary
business (With Adjustment)

	
	3rd week
	Class Test

	NOVEMBER
	1st week
	Profit and Loss Account and Balance Sheet of sole proprietary
business (With Adjustment)

	
	2nd week
	Revision

	
	3rd week
	Revision








GOVERNMENT COLLEGE BAROTA GOHANA (SONIPAT)
Lesson Plans for Academic Session 2025 - 2026
Name of Assistant Professor:- Dr. Anuradha Malik
Class:- B.Com III
Subject:- Income Tax

	Months
	Week 
	Topics/ Chapters to be Covered

	JULY
	2nd week
	Income Tax: An introduction and Important Definitions

	
	3rd week
	Agriculture Income

	AUGUST
	1st week
	Residential status and incidence of Tax Liability

	
	2nd week
	Exempted incomes

	
	3rd week
	Income from Salaries (including retirement benefits)

	
	4th week
	Income from House property

	SEPTEMBER
	1st week
	Profits and Gains from Business or Profession

	
	2nd week
	Depreciation, Capital Gains

	
	3rd week
	Income from other sources

	
	4th week
	Class Test

	OCTOBER
	1st week
	Clubbing of incomes & aggregation of incomes

	
	2nd week
	Set off and carry forward of
losses, Deductions to be made in computing total income

	
	3rd week
	Class test

	NOVEMBER
	1st week
	Revision

	
	2nd week
	Revision

	
	3rd week
	Revision







GOVERNMENT COLLEGE BAROTA GOHANA (SONIPAT)
Lesson Plans for Academic Session 2025 – 2026

Name of Assistant Professor:- Dr. Anuradha Malik
Class:- Minor- Commerce (B.C.A. II)
Subject:- Basics of Corporate Accounting
Paper Code:- 25COM403MI01

	Months
	Week 
	Topics/ Chapters to be Covered

	JULY
	2nd week
	Share Capital: Meaning, types

	
	3rd week
	Issue of shares

	AUGUST
	1st week
	Forfeiture of shares, Reissue of shares

	
	2nd week
	Buy Back of Equity Shares

	
	3rd week
	Debentures; Meaning, classification

	
	4th week
	Issue of Debentures

	SEPTEMBER
	1st week
	Redemption of Debentures: Meaning, Sources of finance for Redemption, Methods of Redemption

	
	2nd week
	Goodwill: Meaning, Features, Classification, Methods

	
	3rd week
	Valuation of Shares: Meaning, Objectives Determinants, Methods

	
	4th week
	Class test

	OCTOBER
	1st week
	Final accounts of companies: Income statement 

	
	2nd week
	Final accounts of companies: Balance Sheet

	
	3rd week
	Class test

	NOVEMBER
	1st week
	Revision

	
	2nd week
	Revision

	
	3rd week
	Revision






GOVERNMENT COLLEGE BAROTA GOHANA (SONIPAT)
Lesson Plans for Academic Session 2025 - 2026
Name of Assistant Professor:- Dr. Anuradha Malik
Class:- B.Com III
Subject:- Cost Accounting

	Months
	Week 
	Topics/ Chapters to be Covered

	JULY
	2nd week
	Cost Accounting : Meaning, Features, Scope, Techniques, Methods, Objectives, Importance and Limitations

	
	3rd week
	Costing; cost accountancy; cost centres and profit centres, Difference and similarities of cost accounting system with financial accounting system, Cost: main elements and types

	AUGUST
	1st week
	Material Control: Meaning and objectives of material control, material purchase procedure, fixation of inventory levels- reorder level, Minimum level, Maximum level, Danger level. EOQ analysis

	
	2nd week
	Methods of Valuing Material Issues. Wastage of material – main types

	
	3rd week
	Labour Cost Control: Importance, methods of time keeping and Time Booking; Treatment and control of Labour Turnover, Idle Time, Overtime

	
	4th week
	Systems of Wage Payment-Time Wage System, Piece Wage System,
Incentive Wage plans – Individual plans and group plans.

	SEPTEMBER
	1st week
	Overheads: Meaning and Types. Collection, Classification, Allocation, Apportionment and Absorption of Overheads – Main methods

	
	2nd week
	Unit and output costing: meaning and objectives; cost sheet – meaning, Performa, types

	
	3rd week
	Unit and output costing: meaning and objectives; cost sheet – meaning, Performa, types

	
	4th week
	Class test

	OCTOBER
	1st week
	Preparation of cost sheet; determination of tender price; production account – types

	
	2nd week
	Reconciliation of cost and financial accounts: Meaning. Objectives and procedure

	
	3rd week
	Reconciliation of cost and financial accounts: Meaning. Objectives and procedure

	NVEMBER
	1st week
	Class Test

	
	2nd week
	Revision

	
	3rd week
	Revision



